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1. The essay is obligatory
The paper will be evaluated for both content and language. Essay length: Five pages (roughly 1600 words).

2. Deadlines
See handouts.
3. Use secondary sources and use the library
Relevant sources other than the primary text are encouraged. You must identify the information you take from your sources (see below). 

3. Document your sources

All use of sources must be documented in references in the form of numbered footnotes.  A full bibliography of sources must be submitted.

Before you hand in your essay, check this list:

4. Line spacing, margins and size of type 

It is assumed that everybody uses a PC. Use a font size of 12 points. Leave at least standard 2.5 cm margins on all sides of the text.  

NB IT IS ESSENTIAL that you use 

a) double line spacing and b) one side of the paper!

Indent the first line of each new paragraph. 
Page numbers must be included on every page.

5. Style

Write in a scholarly prose style:

Scholars should follow the recommendations that apply to all expository prose. … Like other authors, they should work toward writing that is direct and clear, organized and coherent, forceful and convincing.

Write ‘does not’, ‘is not’, ‘cannot’, ‘there is’, ‘they are’, etc. in full. Avoid colloquialisms. 

Be consistent in your own spelling, but when quoting represent e.g. American and British sources exactly as spelled in the original.
6. Organization of your paper

Your paper ought to contain:

1. Your discussion of the given topic, with an introduction and a conclusion
2. Footnotes 

3. Your bibliography (a list of cited or consulted sources).

7. Identifying published titles 

Use italics for titles of novels, plays, periodicals, operas, films, record albums, etc., and poems published as a book: e.g., The Great Gatsby; Paradise Lost; Lohengrin. 

NB! Copy titles from the title page, not the cover of the book! A colon divides long titles with a main title and a subtitle, e.g., American Culture: An Anthology of Civilization Texts.

Quotation marks (double or single) for titles of articles, poems, essays, chapters in published books. 

9. Using sources—avoiding plagiarism

When you use information from sources you must be extremely careful NEVER—EVER—to lift information and present it as your own. 

The warning from The MLA Style Manual gives a good starting point: 

The most blatant form of plagiarism is reproducing someone else’s sentences, more or less verbatim, and presenting them as your own. Other forms include repeating another’s particularly apt phrase without appropriate acknowledgment, paraphrasing someone else’s argument as your own, introducing another’s line of thinking as your own development of an idea, and failing to cite the source for a borrowed thesis or approach.

When you find something interesting that you think you can use in your paper, you must:

a) copy the text exactly as it stands, or copy parts of it and mark the places where you have cut text

b) while collecting the materials, make careful bibliographical notes—of author, page number, title of book, publisher, year of publication—in short, information you will need for notes and bibliography. 

The purpose and function of a footnote is to enable the reader to access the relevant information on his/her own. 

10. What about your own ideas?

Some information is so general that you can present it as a fact without giving a source, e.g., ‘Kingsley Amis’s Lucky Jim was first published in 1954’. There are no hard and fast rules, however: use your judgment. 

Opinions and evaluations: Taking a simple view, they are either your own ideas, or someone else’s. If they are someone else’s they obviously need a reference.

11. Where do you find source materials?

Your background information – apart from the text collections – may be found 

· in books and periodicals in the library, 

· in books and articles borrowed through the national book database BIBSYS 

· at various Internet sites. 

ALWAYS USE INTERNET SITES WITH GREAT CAUTION. Remember: the Internet puts  your critical judgment on trial even more severely than printed source material!

When you have found useful information on the Internet, save it and note where you found it, and the date you accessed the source.

12. Quotations

a) Quotations must be reproduced exactly (in spelling, capitalization, and interior punctuation). Exceptions are described below.

b) Quotations less than four (typed) lines long should be put between quotation marks and incorporated in the text.

‘It was the best of times, it was the worst of times’, writes Charles Dickens of the eighteenth century.

‘He was obeyed’, writes Conrad of the company manager in Heart of Darkness, ‘yet he inspired neither love nor fear, nor even respect’. (The MLA Style Manual, p. 71)

Verse lines (up to three) quoted in running text are separated by a slash with spaces on both sides (/ or |)

Example:

Small time: but in that small most greatly lived

   This star of England. Fortune made his sword,

By which the world’s best garden he achieved,

   And of it left his son imperial lord.

(William Shakespeare, Henry V, Epilogue, 5-8).

Shakespeare quoted in running text:

‘Small time’, observes the Chorus, ‘but in that small most greatly lived | This star of England’ (Henry V, Epilogue, 5-6).

13. Identification of works cited

The form we prefer is references in numbered footnotes 

Name of the author (first name, family name, e.g., Alexander Pope), comma, title of work (in italics), editor (if any), publication data (in parentheses), comma, page reference.

FULL (OR ‘FIRST TIME’) CITATION:

Maldwyn A. Jones, The Limits of Liberty: American History 1607-1992, 2nd edn (Oxford and New York: Oxford University Press, 1995), 207-8.

Matthew J. Bruccoli, Some Sort of Epic Grandeur: The Life of F. Scott Fitzgerald (New York and London: Harcourt Brace Jovanovich, 1981), 198.

James E. Miller, Jr., ‘Fitzgerald’s Gatsby: The World as Ash Heap’, in Scott Donaldson, ed., Critical Essays on F. Scott Fitzgerald's The Great Gatsby (Boston, Mass.: Hall, 1984), 242-58; 243.

The second and subsequent times you cite a source, use an abbreviated form: Author’s last name, short title, page number(s).  LIKE THIS:

ABBREVIATED (‘SUBSEQUENT’) CITATION:

Jones, The Limits of Liberty, 207-8.

Bruccoli, Some Sort of Epic Grandeur, 198.

Miller, Jr., ‘Fitzgerald’s Gatsby: The World as Ash Heap’, 243, or even

Miller, Jr., ‘Fitzgerald’s Gatsby’, 243,

Alternatively, you may include brief reference to your source in the text. The full name of author and title, etc., is in your alphabetical bibliography (list of works cited) at the end of your paper. 

In the text itself, you identify the source of quotations (words), and also of information and ideas, in the form of author’s last name or title and the page(s) you have used.

Example:

In such writing, ‘everything derived from an outside source requires documentation’ (MLA Style Manual, 163).

In some places it is usual to refer to author (or short title), year of publication, and page number after a comma: e.g., (Achtert and Gibaldi 1985, 73) or (MLA Style Manual, 73). After the first time, you may use only the name of the author or the title, and give the page number in parentheses.

Footnotes may also be used for your own comments and additional information (but do this sparingly!).

14. Bibliography

Your bibliography (‘Works cited’) lists all the sources you have cited. You may add a list of sources you have consulted in your investigations, but not cited from, or combine the two into a list entitled ‘Bibliography’.

The bibliography should be ordered alphabetically, by author’s last name.

Bibliographies provide three kinds of information: author, title, editor, and publication data. 

List information in this order:

1. Author’s name (last name, comma, author’s first name(s)). If there are two authors, only the first name is reversed.

2. Title (in italics ).

3. Editor (if any), abbreviated to ‘ed.’ or plural ‘eds’. Edition used. Volume(s).

4. Edition (e.g., ‘6th edn’).

5. Place of publication, 

6. Publisher

7. Year of publication.

8. If cited text is an article or chapter, give page numbers (from beginning to end of chapter/article; then relevant pages)

If you use another standard, be consistent.

Here are some examples:

Adamson, Sylvia, ‘Literary Language’, in R.M. Hogg, gen. ed., The Cambridge History of the English Language (Cambridge: Cambridge University Press, 1992-), vol. III, 1476-1776, ed. Roger Lass (1999), 539-653.

Addison, Joseph, ‘An Essay on the Georgics’, in The Works of John Dryden, gen. ed. H.T. Swedenberg, Jr. (Berkeley: University of California Press, 1956-), V: Poems: The Works of Virgil in English, 1697, ed. William Frost and Vinton A. Dearing (1987), 145-53.

Addison, Joseph, Poems on Several Occasions. With a Dissertation upon the Roman Poets, 2nd edn. (London: E. Curll, 1724).

Addison, Joseph, The Miscellaneous Works of Joseph Addison, ed. A.C. Guthkelch, 2 vols (London: Bell, 1914)

Aden, John M., ‘More “Georgics” Echoes in “Cyder”’, Notes and Queries 200 (n.s. 2) (Nov. 1955), 484-5

Adolf, Helen, ‘The Ass and the Harp’, Speculum 25 (1950), 49-57.

Barrell, John, and Harriet Guest, ‘On the Use of Contradiction: Economics and Morality in the Eighteenth-Century Long Poem’, in Felicity Nussbaum and Laura Brown, eds, The New Eighteenth Century: Theory, Politics, English Literature (New York and London: Methuen, 1987), 121-43.

16. Internet sources

With Internet (web) addresses (URLs), it is important to register the date of the information (if given), AND the date when you accessed it.

Example:

Cowley, Abraham, Sex Libri Plantarum, transl. J. O., C. Cleve, Nahum Tate and Aphra Behn in The Third Part of the Works  of Mr. Abraham Cowley being his Six Books of Plants (London: Harper, 1689), electronic text based on the 1689 edition at the Electronic Text Center, University of Virginia Library (http://etext.lib.virginia.edu/ modeng/modeng0.browse.html), last corrected March 1999, accessed 29 April 2001.






� This document draws on a stylesheet originally prepared by Per Kristian Halle, Høgskolen i Telemark, Bø, and subsequently modified several times, by kind permission.


� Walter S. Achtert and Joseph Gibaldi, The MLA Style Manual (New York: The Modern Language Association of America, 1985), 2. 


� Achtert and Gibaldi, MLA Style Manual, 4.
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