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set up a new custom form

 click on "request types" and "custom form" (1) and add a new custom form (2)

Custom Forms
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’ REQUEST TYPES O 6 Coulometric titration form True 30/06/2021 08:03:21 egilba_admin 05/08/2021 13:42:01 egilba_admin

Request Types O 10 MS test form True 13/10/2021 14:15:07 egilba_admin 13/10/2021 14:48:18 egilba_admin

Custom Forms 1 —
O 2 P4B_CustomForm True 04/05/2021 12:35:21 BookitLab Support 04/05/2021 12:35:45 BookitLab Support
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A O 1 P4B_Request_CustomForm True 04/05/2021 12:32:26 BookitLab Support 04/05/2021 12:33:42 BookitLab Support 4
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¢} INCIDENTS O 7 Sample preparation for CT True 30/06/2021 10:10:25 egilba_admin 30/06/2021 10:13:01 egilba_admin
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set up a new custom form

add a name for the new form (1) and click on continue (2)

Add New

Form Name

1

2
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set up a new custom form

Request Custom Forms > form name

Custom Form Details

1 Active: (]
2 Cores:
[ Links to User: [ ]
Show Hidden Fields
Fields .
Add a New Fleld
3 °
Columns

Dynamic Columns  visisie to Admin only
Add a New Column
4 Create a New ltem

5 Next

Core Status Columns

Row Status Setting
Row Status Visibility: Always Visible ¥

Row Status Editability: Users And Admins Y.
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select active (1)

select core(s) for this custom
form (2)

add text fields (3)

add headings for new columns:

« select create a new item
(4) and add column
heading

 click next (5)

« select create a new item
(4) again and add another
column heading
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create a new request type

 click on request type (1)

= HOME
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2 | Create New Request - related asset
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create a new request type

Add New
Fill in relevant information in the template
«© « toinvoice according to price sheet an instrument price
category should be added (1)
» to invoice according to milestones (2), the instrument price

1 e category should be blank/not filled in
» click insert when template has been completed (3)
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