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	Inquiry under 100 000,- 

(To be sent to a minimum of 3 Suppliers) 

For the purchase of:



	Fill in the name of the Purchase



1. The Purchase
1.1 Background

Fill in a short text that describes history about the the buyer/the purchase
1.2 The Objective and Scope of the purchase 

Fill in a short text here that describes what shall be purchased, and what shall be achieved with the purchase
1.3 Clarifications / prerequisites / limitations

Fill in text here if there the tender shall be based on any guidance or limitations. 

1.4 Procurement procedure
This purchase will be conducted in accordance with the Norwegian law for public procurement of 16th July 1999 no.69 (LOA) and the regulations for public procurement of 7th April 2006 no. 402 (FOA) part I. 

1.5 Tender deadline
Tender must be received by the Buyer within xx.xx.xxxx at. 12:00
The tender shall be sent or delivered in a sealed package to: 

(Company name)
(Address)
(Post number) (Place)
The tender may also be sent by e-mail to:(name@name)


Letters or e-mails shall be labelled: xx.xx
1.6 The Tenders validity
The tender must be valid for minimum of xx days/ until xx.xx.xxxx
All Suppliers must price the offer in accordance with the attached price matrix, appendix 2. Deviations from this may cause rejection of the tender. 
1.7 Publicity

The commissioning party notifies that the public has the right of access to offers and protocols after the choice of supplier has been made, see Act of 19th of May 2006 no. 16 on the right of access to documents in public activities (the Publicity Act), section 23, third subsection, in conjunction with Regulation of 7th of April 2006 no. 402 on public procurement (FOA), § 3-5. The commissioning party is under an obligation to comply with the principle of excess access, ref. the Publicity Act § 11.
The Supplier shall clearly indicate which information in the offer that the Supplier regards as under a duty of secrecy following the FOA § 3-6, or which due to other reasons shall be kept from the right of access.
2. The Decision
2.1 Award Criteria
The contract will be awarded to the most economically advantageous tender in relation to the awarding criteria. The awarding criteria are given in the following order of priority/weight: 

	Award Criteria
	Priority/Weight

	
	

	
	

	
	


It is suggested to write supplementary description regarding each individual award criteria in order for the Supplier to focus their tender. 

2.2 Contract type/agreement/conditions
The contract will be based on the attached contract/agreement/conditions. By delivering a tender it is assumed that the conditions of the contract are accepted. Considerable deviations from the contract will not be accepted. 

2.3 Further Work
After the Tender Deadline, the Bidders will be evaluated and a response will be given to all participating Bidders. 
3. Any appendices
Contact/ agreement/conditions.
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