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Regulations HME 4205 Internship 

During the Master’s degree program in Health Economics, Policy and Management students may take the elective course HME 4205 Internship in the third semester. The aim of the course is to give students practical experience with managerial, administrative or research related work. The internship goes over 8 weeks from week 36 – 43, with 4 working days a week. The working hours will be within the normal working time, i.e. 08.00 – 16.00.  
§ 1 Purpose of the course

HME 4205 Internship has two core purposes:

· To act as an educational arena for the student 

· To be beneficial for the participating internship institution, henceforth called the institution.
§ 2 Costs

· The student is not to receive any type of economical compensation for the internship.

· Travel expenses or similar must be covered by the student. Other arrangements are subject to agreements between the institution and the student. 

§ 3 Contact persons

· The primary contact person for the students and the institutions at the Institute of Health Management and Health Economics is the person in charge of the course, henceforth called the teacher. 

· The institution is to choose one suitable person among its staff to ensure the day-to-day follow-up of the student. This person, henceforth called the contact person, is responsible for the connection between the institution and the Institute of Health Management and Health Economics as well as the connection between the institution and the student. 
· The institution’s contact person has the superior responsibility for providing the student with relevant tasks during the internship period. The task(s) given to the students should be professionally formed, but possible to solve within the students level of knowledge. 

· The contact person should have a professionally relevant background in accordance to the tasks the institution provides to the student in the internship.

· If an institution agrees to accept an English speaking student the institution’s contact person must be conversant with the English language.
§ 4 The Institute of Health Management and Health Economics’s          responsibilities 
·  The Institute of Health Management and Health Economics is responsible for organizing and distributing appropriate internship places. However, the Institute of Health Management and Health Economics is only able to offer study places in HME 4205 - Internship according to the number of internship places. In situations with too few internship places see §7.
· The Institute of Health Management and Health Economics represented by the teacher is in collaboration with the institution represented by the contact person mutually responsible for fulfilling the entered contract for the internship.
· The teacher is responsible for providing additional professional guidance to the student during the internship. This is primarily done through an internship seminar every Friday organized by the Institute of Health Management and Health Economics.
§ 5 The institution’s responsibility in relation to the student

· The institution and the student sign, if required, an affidavit of confidentiality similar to the one signed by an employer and a regular employee.

· Institutions that accept English speaking students have the responsibility to ensure that the student is properly included in the institution socially as well as in form of adequate tasks. 

· The institution must aim at providing the student with an appropriate working space within the institution, here understood as a desk and regular ICT (IKT) equipment. An appropriate working space also includes access to the institution’s offices within the regular working hours. 

· The institution must ensure that the student doesn’t fill a permanent position, replace an employee on leave of absence, reported sick or similar.

· During the internship the student is considered as an employee with regard to the regulations of the Working Environment Act (Arbeidsmiljøloven). Thus, the institution is responsible for the student in the same way as it is for its employees under the Working Environment Act. 

· The institution is advised to not employ (in cases where this is relevant) the student before the student has obtained his/her Master’s degree. This is to ensure the student’s (legal) competence in finishing his/her education and an equal treatment of all the students participating in HME 4205 - Internship. 

· If the student is absent for more than 6 days from the institution during the internship, the institution shall prolong the internship equal to the days of absence (for more information in regard to student absence see §6). 
· The internship is to be conducted within the course period, i.e. in week 36 – 43. If desired by the institution, in agreement with the student, the internship can be prolonged beyond this. If the internship is prolonged beyond the course period the responsibilities of the Institute for Health Management and Health Economics repeals.

§ 6 The student’s responsibilities in relation to the institution
· The student and the institution are together responsible for formulating a statement of the purpose of the internship and of the tasks the student is to carry out during the internship period.
· The student is obliged to follow the instructions agreed upon in collaboration with the institution. Here understood as the fulfillment of the stated tasks, following the set working hours and other institution specific arrangements.
· If the student fails, in the institution’s perspective, to fulfill the requirements mention under the bullet point above the student will not pass the course.
· The only valid reason for absence is given with a medical certificate. Absence without medical certificate will lead to failing the course.
·  The student is responsible for, if desired by the institution, presenting a summary of the internship and the task(s) performed during the internship for a suitable audience at the institution. Agreements of such are done between the institution and the student.
· The students taking HME 4205 – Internship are to act as ambassadors for the Institute of Health Management and Health Economics and the University of Oslo with the underlying expectations to act in accordance to the University’s values and academic profile.  
§ 7 Distribution of internship places 

· The teacher is responsible for the distribution of students to the internship places.

· In regard to the placement of internships each student is asked to rank the 5 most desirable institutions on a list (this list will be presented to the students in reasonable time before the course start). The teacher will emphasize to distribute the internship places according to the students preferences as expressed through the ranking. 

· If more than one student desires the same internship the teacher holds the right to distribute students to internship places according to the information in the students registration form. In this situation the teacher will emphasize the students academic background according to the nature of the internship in question and the students statement of motivation. 

· Drawing lots will be used in situations where more than one student desires a specific internship and where the students have equal qualifications.

· Internships in institutions that have made specific requirements are only open to students fulfilling these requirements. Such requirements can e.g. be academic background, language skills or other personal characteristics.
· HME 4205 - Internship is an elective course offered in the international Master degree, but the internships are by and large available in Norwegian institutions with possible requirements to language skills. Only institutions who agree to receive English speaking students will do so. The Institute of Health Management and Health Economics can therefore not guarantee enough internship places for international students.
· In a situation with a scarcity of internship places (i.e. a higher number of applicants than available internships) the assignment of internship places will be done according to the students average grade level (based upon the grades obtained at the master level). Students who aren’t assigned to an institution due to scarcity of internship places are not granted admission to HME 4205 – Internship.
· The institutions may demand an interview of the student to ensure that the student fulfill the institutions requirements. The interview shall not have the character of a job interview, but act as an insurance of the student’s peculiarity. If an institution refuses to accept a student on background of an interview the teacher will assign the student to another institution. 

· Students who can document special needs in the placement of internships may be exempted from the regular distribution process. Documented special needs are here understood as daily care of small children, handicap related issues or similar.

§ 8 Formal evaluation of the student and copyright and availability of term paper

· Three weeks after the termination of internship the student is to hand in a term paper. The term paper is limited to approximately 10 pages (3500 – 4000 words). The term paper is to be written in English.

· The Institute for Health Management and Health Economics’ formal evaluation of the student is based on the term paper, student presentation of the internship and a self imposed case to discussion at the Friday seminar.
· To pass HME 4205 – Internship the student have to attend at least 70% of the mandatory Friday seminars.

· The student has full copyright to his/her term paper. Changes in the term paper must be approved by the author.

· As a general rule the term paper is to be publicly available. It is not publicly available until after it has been approved. The institution can in special cases demand restrictions on the public availability of the term paper (see the first bullet point in §5). 

§ 9 Breach of the regulations of the internships and disagreements regarding the understanding of the regulations of the internship

· In cases of disagreement regarding the internship regulations or the student’s fulfillment of his/her obligations, the institution, the student and the Institute of Health Management and Health Economics are obliged to try to find a reasonable way to settle the disagreement.
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